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INOJIO)KEHHUE
0 NOPsiIKE paccMOTPeHUs 00pameH i rpakIan B
MyHuunnanbsnoe yupesxaeHue 10noTHATEILHOr0 06pa3oBanus JeTcKo-I0HOmecKasi CIOPTHBHA
mKoJia SIpociaBcKoro MyHHIMIIAJBHOTO paioHa

1.00mue moJiokeHust

1.1.Hacrosimee Ilonoxenue o nopsiake paccMOTpeHHs oOpalenuii rpakaad B MyHHIHIANbHOE
YIPEXJEHHE NOIOIHHTEIBHOrO 00pa3oBanus JIeTCKO-IOHOIIECKas CIOPTHBHA MKONa SIPOCIaBCKOro
MYHHIHMNIAIBHOTO paioHa (ganee — MYJIO JIFOCII SIMP) pa3paGotaHo B COOTBETCTBHH C ®enepanb-
HbIM 3aKOHOM 0T 02.05.2006 Ne 59-@3 «O mopsake paccMoTpeHusi obpameHuii rpaxgan Poccuii-
ckoi Dexpeparumy. .

IlonoxeHneM perynmpyroTcst IpaBOOTHOLIEHHS, CBS3aHHBIE C peasH3aliHeii rpaxaaHuHom Pd
3aKpennennoro 3a HuM Koucrtutyuueit PO npasa obpaimenns B opraHsl MECTHOTO CaMOYIIpaBJie-
HHA, YCTAHABIMBACTCA MOPAAOK PAacCMOTPeHMs OOpamleHdd rpaxaaH B aaMHHECTpanmio MYJIO
JITOCIL AMP.

1.2. Opranmnsanus paboTel ¢ OGpalieHASIMH IPaXKIaH B aagmuHHCTpanuo MY 10 JIIOCII SIMP
BeJIeTCa B cooTBeTCTBHH ¢ Konctutynueit PO, « ®enepansaniv 3akorom ot 02.02.06 . Ne 56-D3 «O
TNOpsA/IKE paccMOTpeHHs oOpaiieHuit rpaxaan P®», Yerasom MVYJIO JIIOCII SIMP u HacTosmmM
[Tonoxxenuem.

1.3. Ycranosnennpiii nacrosmum ITonoxkenueM nopsiox paccMOTpeHHs O0palleHuii rpakaaH
PAcIIpOCTPaHseTCs Ha BCE OOpAIUeHHs IpakaaH, 3a HCKIIOYCHHEM OOpAINeHHH, KOTOPBIE MOJUIEKAT
PAaCCMOTPCHHIO B MHOM IOPANKE, YCTAHOBJICHHOM (pe/lepabHBIMA KOHCTUTYLHOHHBIME 3aKOHAMH M
MHBIMH  ()e/IepallbHBIMI 3aKOHAMH, @ TAkKe IHCEM, HMCIOJHEHHBIX Ha O(GHIMATEHBIX GIaHKAX yupe-
JKICHHH, OPTaHH3alMH, IPEJNPUATHH, MOMHCAHHBIX UX DYKOBOJMTEIAMH, YIIOJHOMOUECHHBIMH Ha
TO JIMIaMH, KOTOpBIE PAaCCMaTPHBAKOTCA B MOPS/IKE, YCTAHOBIECHHOM ISt OOIIEH KOppeCrOH IeHIIHH.

1.4. Vcranosnennsiii Hactosmmm [TonoxeHneM MOPAIOK paccMOTpeHHs oOpaleHuit rpaxian
PaclpoCTpaHACTCs Ha IPABOOTHOLICHHMA, CBS3aHHBIC C PACCMOTPEHHEM OOpAlIeHHH MHOCTPAHHBIX
TPAX/IaH M JIMI Oe3 rPaK/aHCTBA, 3a MCKITIOYEHHEM CIIyYaeB, YCTAHOBNEHHBIX MEXKIYHAPOAHBIM 0-
roBopoM Poccuiickoif ®esiepanuu win (eepatbHEIM 3aKOHOM.

1.5. Tlpu pacemoTpermu obpalleHus He JOIycKaeTcs pasIiIallieHHe CBeICHHIl, CoJIepKalluXcs B
oOpallleHHH, a TaKkKe CBEJCHHH, KacalOIMXCA YaCTHOM JKU3HH IpakiaHuua, 6e3 ero cornacus. He ss-
JCTCA pasITAlICHAHEM CBEJIEHHMH, CONCPKAIIMXCs B OOpAIeHHH, HallpaBlieHHe THCEMEHHOTO obparie-
HHsl B 'OCYIapPCTBEHHBI OpraH, OpraH MECTHOTO CaMOYINIPaBJIeHHs UJTH JIOJUKHOCTHOMY JIHILY, B KOMIIE-
TEHIHIO KOTOPBIX BXOJUT PEIIEHHE [IOCTABJICHHBIX B 00palleHHe BOPOCOB.

1.6. Anvunuctpanus MY IO JIOCII SAMP cucremaTuueckd aHamd3upyerT d 0606maeT obpa-



[IEHHS TPAK/AH, COICpXKAIIHeCs B HAX KPHUTHYECKHE 3aMEYaHHsi, ¢ LENBIO CBOCBPEMEHHOIO BbI-
SBJICHHS M YCTPAHEHHs NPHUYMH, MOPOKIAIONMX HApyLICHHE IIpaB M OXpaHACMbIX 3aKOHOM HHTC-
pecoB rpak/iaH.

2. [IpaBo rpaxaaH Ha obpameHue

2.1. Tpaxane uMeIOT TpaBo OOpamiarbes JMYHO, B yCTAaHOBIEHHOH (opMme, a Takxke
HANpaBJsATh HWHIHBHIYaJbHbIE H KOJUICKTHBHBIE [HCHMCHHBIC obpamenus B aAMHHHCTpanuo MYVY-
J1O IFOCII SAMP nu60 1ODKHOCTHBIM JIHIAM.

2.2. TpaknaHe pealm3yloT NpaBo Ha oOpalicHHe cBOOOIHO M J0OpPOBOIBHO, HE HapylIasd Ipas
¥ ¢cB00O/IBI JPYTHX JIHIL.

2.3. ®opma obparenns rpakJIaHaMy BEIOHpaeTCsi CaMOCTOATENILHO.

2.4. PaccMoTpeHre oOpallleHH# rpa/iaH OCyIIECTBIIACTCS OecruaTHO.

2.5. IIpn paccMoTpeHHH 0OpalleHus B aJMHHUCTPALHMIO MYJI0 JIOCII AMP rpaxknanuH
HUMeeT IpaBo:

- TlpencraBiaTh DONOJHHTENbHbIC JOKYMEHTHI M MaTepHAIb, mbo obpamiarscs ¢ mpocsboit 06
MX UCTpeOOBaHHH.

- 3HAKOMHTBCA € JOKYMEHTAMH M MATepHAIaMH, KACAIOIMMHCA PaccMOTPEHHsS OOpalienus,
ecIM 9TO He 3aTparWBaeT MpaBa, CBOOO/BI M 3aKOHHBIC MHTEPECHI APYTMX JIAI, CCIIH B yKA3aHHBIX
JOKYMEHTaX W MaTephalax He CONEepKaTcsi CBEICHHS, COCTABISIONIME rOCY(apCTBEHHYIO WM HHYIO
OXpaHAeMYIO (eilepaIbHBIM 3aKOHOM TaiHY.

- [lonyyarh NUCHMEHHBIA OTBET IO CYIIECTBY MOCTABJIEHHBIX B OOpalNeHHE BONPOCOB, 32 HC-
KIIOYEHMEM CIIyuaeB, yKasaHHbIX B ILIL5.4, 5.8 nactosuero IlonoxeHus yBeIOMIEHHE O mepeajt-
pecanu MHCHMEHHOrO OOpallleHHs B rOCYAApCTBEHHBIC OPraHbl, OPraH MECTHOIO CaMOyNpABICHHSA
WIH JODKHOCTHOMY JIMILy, B KQMIIETEHIIMIO KOTOPBIX BXOJHT PEIICHME NOCTABJICHHBIX B obparre-
HHH BOIIPOCOB.

- O6pamarbest ¢ kanoboif Ha INPHHATOE MO0 OOPAICHHIO PEIICHHE HIIH neiictBue (Oe3neii-
CTBHE), a TAKXKE C 3asBICHHEM O IPEKPaICHHH PACCMOTPEHHS 00palICHH.

3. Tpe6oBanusi K MHCHMEHHOMY 00pamIeHHIO

3.1. B nuceMeHHOM OOpallieH|H rpaxaad B 0043aTeIbHOM IMOPSAKE YKa3bIBACTCS HAHMEHOBA-
HHe aJMHHHUCTpAlMH, 00 GaMuiIns, WMs, OTIECTBO COOTBETCTBYIOLIETO JIOJPKHOCTHOTO JIMNIA HIIH
ero no/pkHOCTh B agmuuucTpanuun MY JIO JTFOCII AAMP, a rakxe cBOIO (haMuIMI0, MM, OTYECTBO,
[TOYTOBBI a7pec, IO KOTOPOMY JOIDKEH OBITh HANPAaBJIeH OTBET, YBEJIOMICHHE MNepeaapecalni 00-
pallleHusl, M3JaraeT CyTh NPEUIOKCHHSA, 3asBJICHUs WIHA Kal00bl, CTABHUT JHYHYIO NOJIHACDH H JaTy.

3.2. B ciyyae HeoOXOJHMOCTH B IOJTBEPHKICHHE CBOMX MIOBOJOB IPaXIaHWH M0 MHCEMEHHO-
My OOpaleHHIO TpHIaraeT TOKYMEHTBI H MATEPHAIbl JIHOO0 MX KOIMH, KHMKKM H OPUIHHANIBI MHBIX
JIOKYMEHTOB, IPHJIOXKEHHbIe K OOpalieHusM, BO3BPAINAIOTCA 3adBUTENAM M0 UX npocs0e.

3.3. O6pamenue, nocrynusiuee B Aqvuancrpanuo MYJIO JIOCIHI AIMP - mo nH(popManHoH-
HBIM CHCTEMaM OOINero mOJib30BaHHsA, IMOMIECKHT PACCMOTPEHHIO B MOPSAIKE, YCTAHOBICHHOM
nHacrosmuM [lonoxenuem.

3.4. IpaxkaHHH HAIpaBJIsieT CBOE NMHUCHMEHHOE OOpalleHHEe HENMOCPENCTBEHHO HA HMs IHPEK-
topa MYJ10 JJIOCII SIMP uim ero 3aMecTUTeNei, B KOMIETCHIIMM KOTOPBIX BXOAHMT pEIICHHE IO-
CTaBJIEHHBIX B oOpalieHud BOIIPOCOB.

3.5. [IucbMenHOe OOpaleHHe MOJUIEKHT 00S3aTeIbHOH PEruCTpaldd B TEYCHHE TPeX JHEH C
MOMEHTa IOCTYIUICHHUS.

Bce mocrynatomue B aamuuucTpandio MYJI0 JIOCII SIMP muceMenHbIe oOparenus rpax-
JAaH NPUHMAMAIOTCS,  YYUTBIBAIOTCS, DETHCTPHPYIOTCA. PErHCTpallMOHHBIH HMHJEKC obpateHus
TPaK/JaH YKa3bIBAETCS B MHCHMEHHOM OOpAlCHMH, KOTOPBIH CTAaBUTCH B HHJKHEM MpPaBOM yIiTy



IIEPBOIO JIMCTA.

3.6. [lucbMa TpakJIaH C IOMETKOM WIMYHO» IOCIe MPOYTCHHSA aApecaToM, B Clydac, €CIH B
HUX CTABSITCS BONPOCH], TpeOyrome OQHIMATbHBIX OTBETOB, NEPEIAIOTCA HA PErHCTpallMio BYycTa-
HOBJICHHOM TOPAIKE.

3.7. [uceMenHoe oOpaleHye, CoAepsKaliee BOMPOCHI, PEIICHHE KOTOPBIX HE BXOMMT B KOM-
nerenmuio agmuarcTpare MYJIO JIIOCHI SIMP, moanexuT mnepechlike B TEUCHHE CEMH IHEH co
JHS PErMCTAlliH B COOTBETCTBYIOUIMH OpraH HJIM COOTBETCTBYIOWIEMY JODKHOCTHOMY JIHILY, B
KOMITETEHIIMIO KOTOPOTO BXOIHMT PEIIEHHE IOCTABIEHHBIX B OOAICHMH BOIMPOCOB, € YBEJOMIICHH-
eM TpaXJaHHHA O [epeajpecalu ero OOpallieHHs, 32 HCKIIOYEHHEM Clyyas, YKa3aHHOro B ILIL
5.4, 5.8 nacrosmero IlomoxkeHus.

3.8. 3ampelnaeTcs HANPABIATH KaNOObl TPAKAAH HA PACCMOTPEHHE TEM JODKHOCTHBIM JIMIAM
apmunrcTpamms MYJ10 TIOCII SIMP, pemenne WiIH AeHCTBHE (6e3neiicTBHE) KOTOpBIX ObXKamyer-
CA.

4. PaccmMoTpenue ofpameHHii rpazxiaH, NoAroTOBKa OTBETOB

4.1. Obpamenue, nocrynupmee mupexropy MYJIO JIIOCII SIMP, mouiexxut 00s3aTeIbHOMY
. PACCMOTPEHHIO.

4.2. Vder, perucTpanusi, XoJ PacCMOTpeHHs OOpallleHHs IPaX/aH OCYIUECTBIIAIOTCS TUPEKTO-
POM C 3aHECEHHEM B JKYPHAI M KAPTOYKY JIMYHOIO IMpHEMa.

4.3. Tupexrop MY 10 JHOCII AMP:

- oGecrieunBaeT OOBEKTHBHOE, BCECTOPOHHEE M CBOEBPEMEHHOE pAacCMOTpEeHHE OOpalieHHsd, B
cyyae HeOOXOAMMOCTH — H € YYaCTHEeM IPaX/IaHHHA, HalPABMBLIETO obpaineHue;

- 3ampammBaeT HEOOXOAMMEIE JUIA PAcCMOTPEHHs OOpAIICHHSA JIOKYMEHTBI W MaTepHasbl B
JPYTHX OpraHax ¥ y APYrHX IpPeANpHATHHA W OpraHU3alHii ropoja, 3a UCKIIOYEHUEM CYIIOB, OpraHoB
JI0O3HAHHS M OPTraHOB IIPENBAPHTEIBHOIO CJIE/ICTBHS,

- MPUHHUMAET MEpHI, HAIpPaBJICHHbIE HA BOCCTAHOBJICHHE WJIM 3aUIATYy HApYMICHHBIX IIpaB,
cB00OJ| ¥ 3aKOHHBIX MHTEPECOB I'PaKIaHHHA;

- JaeT MHCHMEHHBIE OTBETHI IO CYLIECTBY IIOCTABICHHBIX B 0OpallleHHH BOIIPOCOB;

- yBeZOMJISET IPayIaHHHA O HAIpPABICHHH ero oOpalleHHs Ha PaCCMOTPECHHE B JIPYrOH OpraH
WIM JpYTHe TPEINpHATHS W OPraHW3alli¥ ropoia B COOTBETCTBUH C HX KOMIETCHIIMEH.

4.4, Vypexenus, NPeJNPHATHA M OpraHM3aluy paifioHa II0 HANPaBJICHHOMY B yCTaHOBICHHOM
nopszke 3anpocy mupexropa MYJIO JIOCII SIMP, paccmarpupaiomiero obpamenue, 00s3aHBl B
Teuenue 15 mHeil MPENOCTABIATH JOKYMEHThl M MaTepHaiIbl, HEOOXOIMMEIE JUI PACCMOTPEHHs 00-
palleHHs 32 MCKIIOYEHHEM JIOKYMEHTOB M MATe€pHAOB, B KOTOPBIX COJIEPXKATCS CBEICHUSH, COCTaB-
JSIOIIME TOCY[IAPCTBEHHYIO WM OXpaHSeMylo (elepalbHbIM 3aKOHOM TalHy, H JUIS KOTOPBIX
YCTaHOBJIEH OCOOBIH MOPAIOK MpeIOCTaBICHHS.

4.5. OtBeTl Ha OGpAIICHHA TPAX/aH, IpUCIaHHble Ha uMa aupekropa MYJIO IFOCII SAMP,
roToBATCS Ha OIaHKe yupexaeHus 3a noamcsio gupekropa MYJIO JIOCI SIMP 1 peructpupyior-
s B XypHaJe.

7.6. OTBETHl JOJKHEI COJIEPKATh KOHKPETHYIO H YeTKYIO HHpOpMalHIO 110 BCEM BOIpOCaM, II0-
CTABJEHHBIM B 0OpaIeHHH TpaxciaH. EC 3asBUTENO 1aH OTBET B yCTHOMH (opme, TO B MaTepuaax,
TIPHJIOKEHHBIX K OOpalleHuio, JOkHO ObITh 9TO yKasaHo. Ecnm jaerc IPOMEXKYTOYHBIH OTBET,
TO YKa3bIBAa€TCs CPOK OKOHYATENBHOIO PEIIeHHs MOCTAaBICHHOIO BOINpPOCA.

OTBeTHl, IOATOTOBJIEHHBIE HA OCHOBAHHM MPABOBLIX JIOKYMEHTOB, JOJDKHBI CONCPIKAaTh PEK-
BU3UTHI OTHX JOKYMEHTOB C YKa3aHHEM JaThl M HAMMCHOBaHHA.

OTBeT HA KOJUIEKTHBHOE OOpallleHHe OTHPABJIAETCA HA UMs IIEPBOrO MOANMCABIICTro €ro JHNa,
€CJIM B TIHCBME HE OTOBOPEHO KOHKPETHOE JIMIIO0, KOMY HA/UICXKHT JaTbh OTBET.

OtBer Ha ofpaieHue, IOCTyNHBHIEE B AJMHHHCTPALKIO MVYJ10 JIOCHI SAMP no undopma-



[MOHHBIM cHcTeMaM oOLIero IMoJb30BaHHUA, HATIPABJISETCH TI0 IOYTOBOMY ajpecy, yKa3aHHOMY B
oOpaleHHH.

4.7. ObpalueHus rpaxaad mocie HX paccCMOTPEHHs MCTIOJTHATENSIMH BO3BpALIAIOTCS CO BCEMHU
OTHOCAIIMMHECS K HUM MaTepHalaMH THPEKTOPY MY IO JIFOCIII SIMP, xoTopbIi dopMupyet Jena,
B TOM YHCJIE ¢ OTBETOM 3asBHTENIO B CIyyae, €CIH 1aBajlock nopydueHue HHGOPMHpPOBATH PYKOBOZL-
CTBO O pe3y/ibraraXx pacCMOTPEHHS.

4.8. TIopsloK BH3MpPOBaHUs IMOATOTOBICHHBIX OTBETOB HA OOpameHHs rpaxziaH 32 MOAMHCHIO
mupexropa MY 10 TIOCIL SIMP 1 ero 3aMecTHTENIEH YCTaHABIUBACTCA Clie Ty FOTIH:

Ha BTOPOM 9K3EMIUISIpe OTBETA 3asBUTEIIO B JEBOM HMKHEM YTy yKasbiBaeTcs (paMuius  1oj-
[I¥Ch HCIIOMHUTENS, HOMEp ero CIIykeOHOro TeneoHa, a TAKKE MPOCTABJIAIOTCA BH3BI PYKOBOJMTEIIEH,
y4aCTBOBABIIMX B [IOArOTOBKE OTBETA, € paciuupoBKO# HaMIITHH.

4.9 Ha KaxoM oGpaIIeHUH [IOCIE OKOHYATEBHOTO PEIICHHA A €ro MCIOJIHEHHUs J0JKHA OBITh
oTMeTKa 00 MCroNHeHu: «B Jeno», jara i auuHas MOZMHCH JIOJDKHOCTHOTO JIMIIA, MPUHABIICIO 3TO
pemenue. IIpeuiokenns, 3asBICHUA I a00bl, KOIIMHA OTBETOB HA IpaxJaH dopmupyloTcs B €10 B
COOTBETCTBHH € YTBEPIKICHHOH HOMEHKJIATypOii el

5. [lopsiI0K PaccMOTPeHHs OTACIBHBIX oOpamenHii

5.1. ObpamieHns rpaxiaH, IOCTYITHBIINC mupextopy MYJ1I0 IFOCII SIMP w3 CpeicTB Mac-
coBOif HHGOpPMAIKK, PACCMATPHBAIOTCS B IOPAIKE 1 CPOKH, NPEIyCMOTPEHHbIC HACTOALIHM [Tosno-
KEHHEM.

5.2. B ciyuyae ecid B MACBMCHHOM oOpallleHHH He yKa3aHa damuusi TpaXklaHWHA, HallpaBHB-
mmero obparnenye u MOYTOBbIH a/Ipec, M0 KOTOPOMY JI0JDKeH ObITH HAaNpaBJIeH OTBET, OTBET Ha obparie-
aue He maercs mupexkropoM MYJIO JIIOCII SIMP, ipMHUMAETCs PEIEHHE O CITHCAHHH nagHOro obpa-
menns «B nenoy.

53. Ecnu B yKa3aHHOM OOpAlIeHHH CONEpXKarcs CBEACHHA 0 MOJrOTABIMBAEMOM, COBEpIIac-
MOM HJIM COBEpIIGHHOM MPOTHBONPABHOM MEAHHH, a TAKKE 0 JIMIle, €ro IIOJIrOTaBJIMBAIOLIEM, CO-
BEpINAIONIEM HIIH COBEpPIIMBIIEM, obpaienue MOUICKHUT HANPaBICHAIO B Opraf B COOTBETCTBHH
C ero KOMIIETEHIUCH.

5.4. OGpaenue, B KOTOPOM 0OXaiyeres cyne6HOe pelIeHHE, BO3BPAIIACTCA IPUKIAHAHY C
pasbACHEHHEM TopsiiKa 00XanoBaHusi NaHHOIO cyeOHOro peleHus.

5.5. Tlpu moNyYeHHH MHCHMEHHOIO oGpainenus, B KOTOPOM COJEPXKATCA HEICH3YPHBIC, OCKOp-
GUTENbHbIC BHIPAXKEHMS, YTPO3BI JKH3HH, 37I0POBBIO M MMYIIECTBY JOJDKHOCTHOTO JIALE, 2 TaKKe
wienos ero cembr Jupexrop MY 10 JIFOCHI SIMP BnpaBe OCTaBUTh OOpalleHHE 6e3 oTBeTa IO Cy-
[IleCTBY MOCTABJICHHBIX B HEM BONIPOCOB H COOGIIUTD IPaXIAHUHY, HAIPABUBIIEMY OOpAIICHHE, O HE-
JOIYCTAMOCTH 3JI0YTIOTPEONIEHHs [IPABOM.

Pemmenue 0 CIIMCAHHH JAHHOTO obpamenus «B 1ejio» 1 HalpasIcHIH cOOOIEH s 3aiBUTEIO O
HEJIONMyCTHMOCTH 3NI0YNOTpeONIeHHs  TIPaBOM [IPUHMMAETCS M TOIHCHIBACTCSA JHPCKTOPOM MY 10
JIFOCIL SIMP niid 3aMECTHTEIIEM.

5.6. B ciiyuae, eciM TEKCT MHCbMEHHOIO obpamienust HE TOJAAACTCS TPOYTECHHIO, obpare-
HHe He MOUICKUT HAIPABIEHUIO HA PAcCMOTPEHME M OTBET Ha HETO He jaercs. 3asBuTeqO 00 3TOM
coobmaercsi, eciu ero (aMmIHs U MOYTOBBIH aIpec NMOMMAIOTCA npouTeHnio. Pemenne o Crmca-
HMHM JaHHOTO OOpaueHus «B neno» H COOBIEHUH 3asBUTENI0 MPUHUMAIOTCS M [OANHCHIBAOTCA
mupekropom MY 10 JTHOCHI SIMP wuiaM 3aMECTHTEIIEM.

5.7. OGpamienus TpaX/aH, MOCTYNUBIUAE OT O/MHOTO M TOTO K€ JIMIA II0 OJHOMY M TOMY XK€
BOIIPOCY, €CIIH CO BPEMEHH I0/a4d IEPBOIO oGpaleHus UCTEK YCTAHOBJICHHBIH HACTOALIHM ITo-
JIOKEHMEM CPOK DPACCMOTPEHHs HIM 3aABHTENB HC COMIACCH C IPMHATBIM [0 €ro oOpameHuio pe-
[IeHHeM, CYMTAIOTCS NOBTOPHBIMH.

[Ipu paboTe ¢ IOBTOPHBIMH obpaleHHsIMH JI€I0TPOM3BOIHTEIb dopMHpYET JIeNIO C yXKE UMe-



JOUMMHUCS JJOKYMEHTaM# 110 0OpalleHnsM JaHHOTO 3asBUTEIA.

He cumTaroTcsi IOBTOPHBIME OOpAIEHHs OXHOrO M TOTO XKe 3aABUTEIS, HO 110 pa3HbBIM BOIPO-
caM, a TAaKKe MHOTFOKPATHBIE — I10 OJHOMY H TOMY € BOIpOCY B cilydae, ecjii IIpH4MHbl, 10 KOTO-
phIM OTBET IO CyUIECTBY MOCTABICHHBIX B oGpaleHun BOIPOCOB He MOT OBITh IaH, B IOCIEAYIO-
meM OBUA YCTPaHEHBl, TIPaKIAHWH BIIPaBe BHOBL HANPABHUTH o6pamenme aupexropy MYJIO
JIFOCIII AMP.

5.8. B ciyuae ecili B MHCHMEHHOM 00pallleHuH rpax/IaHAHa COZIEPIKUTCS BOTPOC, HA KOTOPBIH
eMy MHOTOKDATHO JIaBajlCh MHChMEHHBIC OTBETBI IO CYIECTBY B CBSI3H C paHee HalpaBJIeHHBIMH 006-
paIeHHsIMH, i IIPH 3TOM B 00pallleHHH HEe NPUBOITCA HOBbIE JIOBOJbI HJIH OOCTOATENBCTBA AHPCK-
top MY 10 IFOCI AIMP Bripase NpHHATH PELICHAE 0 Ge30CHOBATEILHOCTH 0YepeTHOro 00paleHus 1
IpEeKpaIeHHH NEPENUCKH ¢ rPKAaHHHOM. O faHHOM pELICHHH YBEJIOMIISETCS TpakIaHWH, Hallpa-
BUBIIHIA 0OpaleHue.

5.9. B ciydae eciH OTBET II0 CYMIECTBY MOCTABICHHOTO Bonpoca B 0OpalieHHH HE MOXKET OBITH
naH Ge3 pasrijalieHus CBEACHHH, COCTaBIIAIONHX oxpaHsieMyto (eiepanbHbIM 3aKOHOM TaiHy, rpax/a-
HEHY, HAlpaBUBIIEMY OOpamicHHE, co0b1aeTcs 0 HeBO3MOXKHOCTH JIaTh OTBET MO CYIIECTBY B CBA3H C
HEZIOMYCTHMOCTBIO Pa3riallleHus yKa3saHHBIX CBEJICHHH.

6. Cpokn paccMoTpeHHsi o0pameHuii u yBeIOMJICHHE 3asiBHUTeJIei

6.1. OOpanieHus, IMOCTYIHBIIHE JUPEKTOPY MV J10 JJIOCII SIMP, paccMaTpHBaiOTCs B CPOK 110
OJHOTO MecSIa €O JIHS UX PErHCTPAIH, eCIlH HHOH CPOK (MeHbIIMIT) HE YCTaHOBJIEH PYKOBOIHMTENICM
6o ero 3amectutesiem. OOpamenus, He TpeOyIOIHE TONOTHUTEIBHOrO H3YHCHMIA H IpOBEpKH, pac-
cMatpuBaioTcs GesoraratensHo. O pesyipTaTax paccMOTPEHUS YBEIOMJISIOTCS 3asiBUTEIIH.

6.2. B HCKIIOUHTENBHBIX CIIydasx pyKOBOJHMTENb BIPaBe IPOJUIMTH CPOK PACCMOTPEHHA obpa-
ienus He Gonee yem 3a 30 JHEH, yBeJOMHB O NPOVICHHH CpoKa €ro paccMOTPEHHs TPaXkKIaHHHA,
HanpasusLiero obpamenue. IIpojyienne cpoka oopmIIsieTcss MCIOJHUTENSIMA HE MEHEe YeM 3a TIATh
JHEH /10 HCTEUYSHHS CPOKa PACCMOTPEHHS 00palleHHS.

7. Opranmsauus padoTsl 10 JHYHOMY NpHeMy IpPazkaaH

7.1. Tpaduk 1 MOPSIOK JIMYHOTO MPHEMA TPAXK/IAH B MY 1O JIFOCIL SIMP ycranaBmuBaeTCs
PYKOBOJIUTEIIEM.

7.2. Tlpy NWMYHOM INpHEME IPAKIAHHH MNPENABABIACT JOKYMEHT, yIOCTOBEPSIONIME €ro Jnd-
HOCTb.

7.3. Ilo BompocaM, He BXOJISAUIMM B KOMIIETEHIHIO JMPEKTOPA MY 10 JTIOCII SIMP, 3asiBu-
TeNsIM PEKOMEHTYeTCsl OOpaTHTBCA B COOTBETCTBYIOUIHE OPraHbl, yHPEMH/ICHHA, OpraHu3alluy.

7.4. Bo BpeMsi 3alHMCHM Ha IIPHEM JPEKTOP MY 1O JTIOCILL SIMP 3anonuseT KapTo4Ky JiM4-
HOro TpWema rpaxiaHuHa (Gopma npuiaraercs), B KOTOPYIO 3aHOCHTCH COACPKAHHC obpareHus
IpaXIAHHHA HA TUYHOM MPHEME, 4 TAKIKE PE3OJIOLUA BEAYIIEIo NPHEM, © HOpYYeHHEM JIOJKHOCT-
Homy miy. [Ipu HeoOGXOIMMOCTH TpaXJaHaM MNpeIaracTes M3I0KHTE CyTh BOIIPOCA B IHCHMEH-
HoM Bje. TIMchbMeHHOE OOpalleHHe B 9TOM Cily4ae PErHCTPHpYETCs M pacCMaTpUBacTCi B yCTaHOB-
JIEHHOM TIOPSIZIKe, @ B KAPTOYKE JIENAeTCs OTMETKa «OcTaBleHo 3asdBlICHHE» M JaTa PerucTparyH.

B ciiyuae eCiM M3JI0KEHHBIE B YCTHOM 00palleHun dakTel ¥ 0OGCTOATENLCTBA SABIIAFOTCS OYe-
BHIHBIMH ¥ He TPEOYIOT IOIONHMTENBHON NMPOBEPKH, OTBET HA ofpallieHHe ¢ Corjlacs rpaxIaHuHa
MOJKET OBITh IaH YCTHO B XOJI€ JITYHOTO MPHEMA, O UEM JENaeTCs 3amtCh B KapTOuKe JIMYHOTO TpHEMa
rpakiaHiHa. B oCTaIBHBIX CIydasX JaeTcd IMCHMEHHBIH OTBET 110 CYIIECTBY MOCTABIEHHBIX B 00pa-
IEHHAH BOIIPOCOB.

7.5. TIpu MOBTOPHBIX OOPAIIEHAAX MOAOUPAIOTCS UMEIOITHECS MAaTCPHAIE] 10 JIeNy 3asiBUTEIA.

7.6. B xojie JIMYHOTO NpHEMa TPAKIAHHHY MOXET ObITh OTKA3aHO B JlalbHeHIeM paccMoTpe-



HUHM 00paleHys, eClld eMy paHee ObUI IaH OTBET 110 CYIIECTBY NOCTABJICHHbIX B oOpalleHu# BOIIPOCOB.
8. Pa6ora ¢ 06pameHHsiMH, IOCTABJIEHHBIMH HA KOHTPOJIb

8.1. Obpamienusi, B KOTOPBIX COJAEPKATCA BONPOCHI, HMEIOUIHE Gospioe OOIECTBEHHOE
3HAYeHHE, COOOMIAeTCS O KOHKPETHBIX HapyIIEHHsAX 3aKOHHBIX NPaB M MHTEPECOB IpaX/IaH, Kak Ipa-
o crasarcs Ha KOHTPOJIb.

8.2. Ha KOHTPOJBHBIX OOpalICHHUAX CTaBATCA MOMETKH «KOHTPOJIb» u «ITOJJIEXUT
BO3BPATVY».

8.3. JIOJDKHOCTHOE JTHIIO — MCIIOJHHTEb B YCTAHOBICHHbIE CPOKH DAcCMATPUBACT KOHTPOJIb-
Hoe obpauleHHe, HHGOPMHPYET O pe3yJIbTaTaX IUPEeKTOpa MY 10 JIIOCII SIMP 6o 3amecTuTens,
FOTOBUT OTBET 3aABUTEIIIO.

8.4. Ecnu B 0OpaiieHusX rocy1apCTBEeHHbIX OPraHOB COACPKATCHA npockObl TPOHHPOPMHUPOBATE
X O pe3yJbTaTaX PAacCMOTPEHHs TPaX/JaH, TO HCIONHUTE]Ib TOTOBUT OTBET H HM. Kak npaBuiio, 3TH
oTBeTHl ToanmuchBarores aupekropom MY IO JIFOCII SIMP. lupektop MY 10 JHOCHI AMP Brpase
TPEJUIOXKHTH MCIIONHATEIIO TPOJOIDKATE paboTy ¢ MPOBEJICHHEM  JIONOTHUTEBHBIX MIPOBEPOK MM
Hocje TOIAMHCAHHS OTBETa CIIMCATh MaTepHalbl [0 pe3yJbTaTaM pacCMOTPCHHA obpamenus «B ne-
JIO».

8.5. OGpallieHHe CYMTACTCS HCIONHEHHBIM M CHHMAETCS C KOHTPOJIS, €CIIH PAacCMOTPEHBI BCE
[I0CTaBJICHHbIC B HEM BOINPOCHI, IPHHATH HEOOXOJMMBIC MEphI, 3asBHTE/ISAM JaH OTBET.

8.6. TTnceMeHHbIe 00palleHus, Ha KOTOpble MAIOTCA MNMPOMEKYTOYHBIE OTBCTBI, € KOHTPOJIA
He CHEMaOTCS. KOHTpOIb 3aBepuIaeTCs TOIBKO [I0CJE BBIHECCHMA M NPHHATHA HCYCPIBIBAIOIIHMX
Mep 10 paspeleHHIO NPeIOKEH)s, 3aiBICHNs, KanoObl. Pelmenue o CHATHH C KOHTPOJA NPHHAMA-
et mupexkrop MYJ1I0 TFOCI SIMP .

8.7. KonTposbHble 00pameHus MOJDKHBI COACPkKaTh KOHKPETHYIO H YETKYIO uHpopMaIHIO TI0
BCEM BONPOCAM, IOCTABJICHHBIM B 00palleHHUsAX IPa/IaH:

- eCIIM CPOKH PACCMOTPEHHS MPOJUIEHBI, TO JOJDKHBI OBITh yKasaHbl NPHYHHBI ¥ OKOHYATCIbHAA
JlaTa PacCMOTPEHHS, TI0 HCTEUEHHH KOTOPO# Oy/IeT IONOIHATENBHO COOBIIEHO 0 NpoJieTIaHHOH padoTe;

- B OTBETE JIOJUKHO OBITh YKa3aHO O TOM, YTO 3asBHTENb B TOI WM HHOH popme nponHpopmupo-
BaH O pe3yIbTaTax pacCMOTPEHHMS;

- OTBET 3a8BHUTEINO TOJIMCHIBAETCS PYKOBOJIUTEIIEM;

- K OTBETY IIPHMKJIAIBIBACTCS OPHIHHA PACCMOTPEHHOrO OOpAllleHHs IPaXIaHUHA, €CIIH Ha HEM
crout mrramn «[TOJIJIEXKUT BO3BPATVY».

9. KouTpoab 3a cof/i0JeHHeM MOPSIKA paccMoTpeHust o0pamenuii

9.1. JIO/KHOCTHOE JIMIO B IpeZiesiaX CBOeH KOMIIETEHIIMH OCYIIECTBIISET KOHTPOJbL 323 cobmo-
JICHHEM TMOpAJKA PAacCMOTPeHHs OOpalleHHH, aHATH3UPYeT COJACPXKaHHE, MOCTYNAIOMIHX obOpaire-
auiit u uaopmupyet mupekropa MY 10 JIOCII AAMP o HapyweHHsIX HCIONHHTEbCKOH IMCIIMILIA-
HEL

9.2. Tupexrop MYJIO JIOCII SIMP npuHuMaeT Mepbl 10 CBOEBPEMEHHOMY BBIABJICHHIO U
yCTpaHEHHIO NMPHYHH HApyIICHHUs [PaB, CBOOO/ H 3aKOHHBIX HHTEPECOB IPaX/IaH.

9.3. JIuia, BUHOBATHIE B HAPYIIECHHH TOPSAIKA PAaCCMOTPEHHs 00palleHu# rpaXIaH, H3I0KEHHO-
ro B HACTOSIEM I10OMKEHHH, HECYT OTBETCTBEHHOCTH, IIPEyCMOTPEHHYIO 3aKOHOJATeNbCTBOM PD.

10. XpaneHue MaTepHaIoB M0 00pameHHsIM IpazkIaH

10.1. Tupextop MY JIO JIOCIII SIMP ocymiecTBIsSeT XpaHEHHE ¥ HCII0JIb30BAHHE B CIIPABOTHBIX
¥ MHBIX [ENSX TIPEeUIOMKEHHH, 3asBICHHH H %anol rpaxiaH.



10.2. BHeCTH B HOMEHKJIATYPY JKypHAII PETHCTPAllMK 10 0OpAIeHHAM IpajIaH.

10.3. OTBETCTBEHHOCTH 32 COXPAHHOCTh JOKYMEHTOB IO OOpalleHHsAM IpaXklaH BO3jaracTcs Ha
mupekropa MYJIO JIFOCII SAMP.

10.4. YcranasiuBaeTcss CpPOK XPaHEHHs NpPEJUIOKEHHH, 3asBICHHH, *anob rpaxmaaH H JIO0KY-
MEHTOB, CBA3aHHBIX C MX PACCMOTpEHHEM H paspermeHneM — 5 JeT. B HeoOXomuMbIX Ciydasx IKe-
TepPTHOM KOMHCCHEH MOKET ObITh IPHHATO PEHICHHE 00 yBeIHYEeHHH CPOKA XPaHEHHS WK O IOCTOAH-
HOM XpaHEHMH HauOOJIee IEHHBIX MPE/UI0KEHHH IPaXK/IaH.

10.5. [To MCTeYeHHH YCTAHOBJICHHBIX CPOKOB XDaHEHHs JOKYMEHTBI 110 MPCATONKCHHAM 3aiB-
JIeHHAM M KanobaM Tpak[IaH [OJUICKAT YHHYTOXKEHHIO B COOTBETCTBHM C  YTBEPKICHHBIM Dejie-
paibHO# apxuBHOIi ciryx6oi Poccnn 06.10.2000 r. [lepeuHeM THIOBBIX YIPaBICHYECKHX JIOKYMEH-
TOB, 0OPA3YIOMMXCs B JAESTEIPHOCTH OPraHM3alliy, ¢ YKa3aHHeM CPOKOB XPaHCHHA.

10.6. XpaseHue €N y HCIOJHATEIEH 3aIpemacTcs.

10.7. OGpaiieHust Tpak[aaH MOryT HalpaBlIATBCS B apXHB 6e3 pacCMOTpEeHHsl, €CJIH B HHX CO-
JepKaTCs PAcCy’JIEHHs NO H3BECTHbIM NPOGIEeMaM HITH MOJHUMAIOTCS yXKE PEIICHHBIC BOMPOCHL, HE
TpeGyromue JOMONHHTENEHOIO PACCMOTPEHHS, a TAakKe BeccMEICTICHHBIE T10 COIEPIKAHHIO.

10.8. Pemnenue 0 CIIMCAHNH YKa3aHHBIX OOpallleHHi NPHHHMAET JUPEKTOP MY 10 JHOCII SIMP



[TPUJIOXEHUME
K TT0M0XKEHHIO O TIOpsi/IKE pacCMOTPEHHS
o6pamenus rpaxaas B MY J10 JNFOCI SIMP
KAPTOYKA JIMYHOI'O IPUEMA T'PAXK/IAH

Jupexropom MY IO JIOCII SIMP

Jlata npuema

@ .1.0. rpaxiaHuHa

MecTto paboTbl
JlomamHui azpec
Tenedon
CoziepaHne yCTHOIO OOpalieHus

Pe3yasTar paccMOTPEHHS YCTHOTO OOpalieH s rpax/[aHHHa
1. KoMy oTripaBiieHO (pe30IIIoLHs)

2.JlaTa HCIIOTHEHHS
3.JlonoHUTENbHEIH KOHTPOJIB
4.CHATO ¢ KOHTPOJIA
5.Pesynbrar
6.Jlata, ZOJKHOCTH HCTIOTHHTENA
7.01 rpaXkiaHHHA IPHHATO ITHCEMEHHOE 3asIBIICHHC (Tlpunaraercs)
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